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N R GEORGIA DEPARTMENT OF HUMAN RESGLACLS
APPLICATION FOR RECORDS RETENTION SCHEDULE OFFICE OF ADMINISTRATIVL SERVICES
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For instructions on completing this form contact DHR Records Managément Unit, 47 Trinity Avenue, Atianta, Georgia
30334. Phone - (404) 656-4976 GIST: 221-4983 ‘

DHR , 1. GEORGIA DEPARTMENT OF MUMAN RESOURCES |  ARCHIVES Anoﬁﬁaav -
Application Date Division of Family & Children Services|Aspiication Number
! Systems Management Unit = Room .
January 5, 1982 bA & ‘ 8 Q" q _
= 47 Trinity Avenue, S.W. ‘ Rl Sewa
Application Number Atlanta Georgia 30303  Date Recoived “Date Complete
: 2. P:wt;;anm e ———— - _Mt—ql—)‘r;ﬁl;l;q Tltle T e Toiaphone Number
Kathie Harsh Chief Systems Management Unit - 656-4410
3. Actsor R‘equeﬂad f - =
o. (GiEstablish Retantion Schedule; recond will continue to accumulate.
b. [ Dispose of prasent accumulistion; no further accumulation anticipatad.
e. OO Amand Application No. Check One: O Change; O Supsrcede: O Void
4, Dunes of Series 6. Records Series Title !fallawod by title used in o offm, W ditferent)
Esrlient Letest

Voided ATP Card Files (Authorization to Participate[in the]

4781 jcontinuing e {Geor O‘gia_]?ood Stamp Program ... .. __ . |
6. Divisidn snd Office Function What is the function of the Division and the Office in which this record series is created?

The Division of Family and Children Services, through the leadership of the Director, is |
responsible for administering, supervising, and regulating services to indigent children,
adults, and families, State-wide; for serving as liaison with the Regional Office of DHS
concerning the status of the State Social Service Plan and for clearing policy questions;

and for working with DHR Offices and Divisions to resolve problems affecting the opera-
tion of the Division,

The Systems Management Unit of the Office of Management Information Systems is responsible
for managing all DFCS operational automated systems used by the Division to aid staff in
the delivery of DFCS services; to provide technical assistance, technical training, and
support to State and District staff; and to act as resource backups to District and Local
staff in monitoring the systems operatien and in interpreting system objectives.,
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7. Rooords Series Description  This file contains the fotlowing dacumants fincluds farm numbers and titles, i any):  Attach samples of the file.
Documents relating to: @8uthorizing residents of Georgia to participate in the State Food Program.

Inciuded are: form No. 261 (Authorization to Participate = Georgia Food Stamp Program) --—
cards which cannot be transacted,

The file is arrenged : Numerically by serial number which 1Is prefixed as cards are printed.

8. Monthly Reference Rate How oftan are ncords reforred ta which are: ' h

One 1o six mosths old _ = ; Seventotwelve months oid ot Thirmen to wenty-four months old e
twanty five months and oldar —_— . ? not-.app licable
C t i o '
8. m‘t:o Aowmulit on or Recards” _ | approximately
Wtersizodrewars . : Lagsieizedrawers ________; Shelves . : Other [Specify) .. cu. ft.
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LYES P MO | 10. Questionnaire (Placa an X' in the prepes seiumn) S
N0 0. Cumstonnaire e A R O O e e e e N
i 8. s this the officinl copy of the sevies? _ !
LLX 0 not wharg is it? . ;

X ’ b. Doss the seriss contsin confidentia! mfomszruon r-qumng wcurity handhng? if vu, cite iaw or reguimon
~__..some cards contain cllent__names J)}] g _DF&_C s ’_j_u} 7
M e s thll_- vhnl__lfo_gc_wg?__u e . ]
) d. Does this serias have historicai or lang term reseacch velue? L ' T ' i
= s T Ty
= ) ». Whe: ona or two documents in the file make it necesiary to keep the entire fnh for » long period, could these docwnenu ;
i be schechied seperatsly? . —_— e - :
ﬁ f. is thn information contained in this s alnss ever publ ahecl? tf f yes, lmch copv
""—O - ——— e o 27 T e e Mot e oo e - - 4
E g. is the information contained in this series ever mh/ud snd!or reccrdad in a lurnnanud npﬁrt?
: A it m,lmchww o - )
E | b isthere s dupmz.non of this sevies in your offica, or in anothar office or agency?
e l lfyu,whra? - L ‘ 7
=] ]L ] 1. s this series (or # major porﬂon of Ir) reguisrly mau-ofurmd? ’ ' o T
- S R A iiidal g ot e e o e e+ e e e e s e
“J_L__lj Doea the rooord series result in 8 comput!r pnmou_.a_t'f_h__ e L _ B
11. Retantion Requirgmsnts The following requiras the serlas to be kept:
5. Suate Law T yaars, d.  Audit period _,ﬁﬁ,ﬁvaau.
b.  Steture of limitstion ———— . ymans, &,  Adminlstretive need —_— .o Ysar,
¢ Feders! low N ——"/ - :; B - f.  Fedaral retention instructions — e YOSTE,
Attach copy or exosrpt of isws of reguletions. Expisin -imfnistratiw need,
n oPY O 7 _
4
¥ ~ R , . . ) . .
Tl T TP ST s e e e - - e e
12. oved Disposition Insiructions - This agency recommends that the file series be cut off at the end of sech: 3
’ ) [ Calendar Year; 0 Fiscal Year; Bl Other monthly — then,
-- 0 Hotd inthe current filesares . _menth(s) . . . . yeeris); then
D3 Transfer to local holding area; hold . . _ year(s); then
O Trenster 1o State Racords Centar; hold e — - yar{s}; then
R Denroy : ‘
g Traosfer to Stare Archives for permanent retentien. . . ) e
D Oth‘r SPOC!ny '
o H
“Those instructions apply to ali prior and future accumulatiens of the serias, ;
T S P —_— -v—-—-r—-%a-——-ma—-—-———.‘ —— e e ey e e o g R - - o am— .
Agency Hud/Deugnoe (chna:un) R uﬂ'. _ _;_ _ rl?_!tf_ ] Recordl Managsment Offucer {S-rgnatuml _T Date
% W &4-44,{:/
Kn, 224 OA V\AM Il S :8 2 /49 N = H__ 3/
Elizabeth W. Crank CRM/RMO
L Stata Rocords Comm tiow siamtum)
Recommendstions in parmgraph ) -
12 ere apgvuved State Auoitor/Designes
(N Masrpwoved, attach etiw e T e e
of expilenation. ) Sccratary: gi&amm«gm '
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